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Introduction  

Thank you for your interest in this role. Please be assured that there are many  

people praying for this process of discernment, and we trust that you will know  

God’s guidance as you explore this role. 
 

The Diocese of Leicester, like every diocese in the Church of England, is in transition. Our vision is the 

kingdom of God and we seek to enable growth in the depth of discipleship, growth in numbers of 

disciples, and growth in loving service of our communities. However, the way in which we do this 

work is rapidly changing as we prioritise: 

 New communities (fresh expressions of church and church planting) 

 Intercultural communities (greater representation of UKME people) 

 Intergenerational communities (schools, churches and households) 

 Eco-communities (eco-diocese status and net zero emissions by 2030) 

 Reconciling communities (‘living well together’ in church and society)  
 

As a diocese we have recently voted to establish a new framework for ministry. This framework will 

see the establishment of Minster Communities across the diocese. A Minster Community will be a 

"group of parishes" who work together to collaborate in mission without losing their individual 

identity, and who work alongside their church schools, fresh expressions of Church, chaplaincies etc. 

The intention is to strengthen local churches so they can better serve their own communities. The 

aim is to lift some of the administrative burden and help parishes do more with their local schools, 

where appropriate. Our vision is to see vocations grown in community and rooted in the local 

context. 
 

These changes will require not only considerable flexibility and adaptability from clergy and lay 

ministers but also great resilience. This is why we also place a strong emphasis on wellbeing – seeing 

this as a partnership where you take responsibility for your own wellbeing, while knowing that there 

is always support available from bishops and diocesan staff. As a diocese we continue to encourage 

all involved in ministry to ensure you take a proper day off, and 48 hours once a month for those 

who are full time. Additional support is also offered by our partner organisations such as Launde 

Abbey (retreat centre), St Philip’s (interfaith centre), Community of the Tree of Life (residential and 

dispersed community for young adults) and of course the Cathedral. 

The DDO role requires someone who is called to ordained vocations work and committed to sharing 

and developing that work. The post-holder will be present and visible throughout the diocese and 

minster communities, nurturing, supporting and embedding a vocational awareness. They will be 

involved with people exploring vocation, supporting them and giving ongoing pastoral care and 

discernment, providing a strong link between the ordinand and Sponsoring Bishop. 
 

We believe that the city of Leicester and the county of Leicestershire are full of vibrant communities 

where the contribution of the church is widely valued. This is a great place to live and work and 

worship. If you believe that God may be calling you to join us, we look forward to exploring this with 

you in conversation and prayer. I hope that I may have the opportunity of meeting you in the near 

future, but in the meantime be assured of my prayers. 

 

Yours in Christ, 

 
The Rt Revd Martyn Snow, Bishop of Leicester 



Diocesan Director of Ordinands – Job Description 

With the Sponsoring Bishop 

 Oversight and pastoral care of ordinands  

 Participating in the process of placing deacons in Title Posts and supporting their transition 

into curacy. 

Discerning vocations to ordained ministry  

 Lead and manage the discernment processes for ordained ministry by establishing & 

working with a diverse ADDO team that operates within current legislation, Ministry Division 

guidelines and Diocesan priorities and policies. 

 Being seen and available throughout the diocese to those exploring vocation, and those 

enabling others to explore vocation to ordained ministry, ensuring diversity, wellbeing and 

generosity of approach. 

 Develop an auxiliary pathway to ordained ministry for candidates over 55 and working to 

significantly increase the number of SSM / NSM candidates to ordained ministry. 

 Identifying and advising pioneer / planting curates within a diocesan culture where the 

growth of ‘new communities’ is encouraged and affirmed throughout IME I&II (Curates may 

be involved in intentional pioneering and planting initiatives). 

 Liaising with the Ministry Transition & Development Enabler to discern appropriate training 

routes and oversee Ordinands during their training and transition to public, professional 

ministry. 

 Working with the Director of Finance to ensure training arrangements, relocation and 

stipend / grants are clear, agreed and documented and any revisions or adjustments 

addressed in a timely fashion.  

 Liaison with the Director of Finance to ensure diocesan finances and IME costs are clear and 

connected, and liaison with Archdeacons concerning housing requirements. 

 Working collaboratively with those involved in taking initiatives with respect to vocations, to 
promote a “climate of vocation” where all Christians consider God’s call on their lives, and 
where all communities seek to actively develop discipleship and nurture vocations. We have 
a broad range of diversity within our discernment process reflective of the diversity of the 
diocese of Leicester, including a range of ages and cultural backgrounds, and UKME and 
LGBTQI+ people. 

 Liaising with the Parish Transition (Discipleship & Vocations) Enabler for formational and 
developmental interventions within the diocesan move towards ‘Authorised Ministry’, as 
appropriate. 

Specific aspects of this role include: 
 

• Interviewing candidates with reference to the House of Bishops’ Criteria for selection over a 

sustained period (usually 9-18 months) 

• Keeping comprehensive, appropriate and up to date records for each candidate according to 

current data protection regulations. 

• Setting and supervising tasks/exercises (e.g reading, placements, written reflections)  

• Home visits, to meet a candidate’s family (where applicable) and explore with them the 

possible implications of training and ordination  

• With the Finance Director (or delegate) discussing with candidates the financial and housing 

implications of training and ordained ministry  

• Advising the Sponsoring Bishop on sponsorship of candidates and arranging for pre-BAP 

interview  



• Drafting sponsoring papers and all paperwork associated with attending a Bishops’ Advisory 

Panel  

• Taking up references in preparation for Bishops’ Advisory Panels.  

• Ensuring the legal processes of DBS, Canon C4 faculty Applications, and visa and immigration 

procedures are complied with, in liaison with the appropriate Diocesan support 

• Ensuring appropriate pastoral care is in place for candidates,  

• Debriefing of candidates after BAP and discussion about next steps  

• Attending DDO meetings, the national DDO consultations and other training events as 

required  

• Liaising with the Ministry Transition and Development Enabler to discern appropriate 

training routes. (As a diocese we are committed to most of our candidates training for 

ordination through the context based centre being developed at St Mellitus East Midlands.)  

• Being present at ordinations and retreats where appropriate   

• Being an active member of the Vocations Group 

• Keeping abreast of national developments and initiatives in vocations work. 

• Visiting parishes to see ordinands / potential ordinands in context and to get to know the 

churches of the diocese. 

•  Engagement with a Minster Community, as appropriate and agreed.  

• Engaging in professional development and in-service training related to the delivery of the 

demands of the job description and in the context of annual review 

 

Admin support is provided by the PT&MD Administrator – equivalent to 10 hours a week, (noting 

seasonal variations) for whom the DDO is line manager. The administrator also works with the 

Discipleship & Vocations Enabler, and the Ministry Transition and Development Enabler.  

 

Parish Transition & Ministry Development Team   

The Diocesan Director of Ordinands is based within the PT&MD team for purposes of line 
management and cross-vocational work but strongly relates to the Sponsoring Bishop in their 
oversight of those within the discernment and training process. Vocations and vocational 
development is a key part of Shaped by God Together, and the overlap between our discipleship and 
training ministry within the PT&MD team is one of synergy and partnership. The Sponsoring Bishop 
oversees ordinands and curates through the work of the DDO.  
 
The purpose of the Parish Transition and Ministry Development Team is to support ministers, 
parishes, FxCs and other worshipping communities in their transition and implementation to a 
flourishing ministry within the new diocesan framework discerned through Shaped by God Together 
(SBGT) and the diocesan priorities as owned and agreed by Synod and coordinated by the Diocesan 
Priorities Steering Group. 
 
The capacity of the overall team is invested in transition support and core functions. There is a focus 
upon the development of diocesan priorities as well as established ministry and mission support.  
 
The PT&MD team, under the leadership of the Director of PT&MD, works in close relationship with 
the ‘Parish Transition Oversight Group’ who co-ordinate the SBGT implementation, and the 
Archdeacons.  
 
 
 
 
 
 



Person Specification 

This role requires someone who is imaginative, detailed, rigorous and patient, and who has a strong 

commitment and understanding of the church’s mission to the emerging world.  The ability to work 

strategically, prioritise, develop teams and work with others will be essential.  The ability to deliver 

through a process, meeting timelines and fulfilling requirements is essential. The commitment to be 

present to the individual going through the discernment process is essential.  

It will also be important to be deeply undergirded by a spirituality and faith that seeks the flourishing 

of all God’s people. 

Knowledge and Experience 

 Substantial experience of the world of vocations and discipleship. 

 Excellent understanding and knowledge of personal and spiritual development. 

 An insight into and experience of ministry in a variety of forms and expressions. 

 An awareness of issues in wellbeing, resilience and mental health. 

 Experience of the current Church of England selection process, and the transition to the new 

framework for selection for ministry. 

 Commitment to team working and collegiality, and the development of others. 

 A commitment to the mutuality of ministry. 

 Financial literacy, planning and management skills. 

 Understanding and experience of current safeguarding legislation and protocols. 

 Understanding of ‘Issues in Human Sexuality’ and a commitment to the 5 guiding principles.  

Personal qualities and skills 

 An Ordained Anglican 

 Ability to think imaginatively and provide vision and direction. 

 Strong interpersonal and communication skills. 

 Ability to reflect theologically upon their own vocation and enable such reflection in others. 

 Ability to work collaboratively, motivate and facilitate others. 

 Ability to work under pressure and to balance conflicting priorities. 

 Ability to deliver a process, to time. 

 IT literacy and competence. 

 Able to arrange or provide own transport for regular meetings outside the office. 

More information about the Diocese of Leicester is available on the following websites: 

http://www.leicester.anglican.org/  

Detailed information about the Shaped by God Together process can be found on 

https://www.leicester.anglican.org/about-us/sbgt/ including video links and background processes.  
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Other Information  

Employment status This is an employed post, not an office.  The DDO will be an employee of the 

Leicester Diocesan Board of Finance, based at St Martins House, 7 Peacock 

Lane, Leicester LE1 5PZ.   

 

Salary                    £44,800 

 

Housing        Housing is not provided.  However it may be possible for the DDO to live in a 
diocesan house at a market rent if a suitable diocesan property is available. 

 
Hours    This is a full-time post (42 hours per week) with working times varying 

according to the needs of the work including unsocial hours.  Regular 

weekend and evening working will be involved as well as overnight stays at 

some residential events.  Considerable flexibility is required. 

 

Pension              Defined Contribution pension of 10% of salary (alternatively, existing 

members of the Church of England Clergy Pension Scheme may opt to 

remain a member of that scheme). 

 

Annual leave        30 days, plus Bank Holidays.  There will also be an entitlement to up to six 

days for an annual spiritual retreat or equivalent. 

 

Probationary period       6 months 

 

Anticipated start date     1st April 2022 

 

The successful applicant will need to provide proof of right to work in the UK before taking up post. 

For an informal conversation about the post you can talk to Bishop Rob Freeman (Interim Sponsoring 

Bishop). Contact Claire.Stapleton@LeicesterCofE.org in the first instance. 

There is an occupational requirement that the postholder is an ordained Anglican. 

The post is subject to an enhanced DBS disclosure. 

  

Application process: 

Please use the Standard Clergy Application Form and send your completed form to: 

ellie.cox@leicestercofe.org  

Closing date:  Noon Thursday 16th December 2021 

Shortlisting  Tuesday 21st December 2021 

Interview date:  Wednesday 12th January 2022 
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