
 

Llandaff Diocesan Board of Finance 

Job Description and Person Specification 

 

Job Title Director of Ministry and Discipleship 

Salary Grade Director Band - this is a full-time, permanent post 

Department Ministry and Discipleship  

Line Manager Diocesan Secretary  

Key Relationships Ministry Steering Group, Senior Leadership Team, clergy in the Diocese, St 
Padarn’s Theological College. 

Line reports Director of Newly Licensed Ministers, Director of Ordinands, Lay Training 
Officer, Mission Enablers 

Reporting staff 

 

Stipendiary clerics who also act as: Spirituality Adviser, Sector Ministry 
Chaplains, Retired Clergy/Widows Orphans and Dependents. 

Date of issue October 2020 

 

 

 

Background and Purpose of Post 

▪ It is a time of change in the Diocese of Llandaff with a new Strategic Vision (‘Where Faith 
Matters’) in place, and the implementation of the ‘Transformations’ agenda moving the 
Diocese in 2021 to 29 Ministry Areas instead of the existing 105 separate parishes. The 
Director of Ministry and Discipleship plays a key role in the future implementation of these 
strategic goals as Ministry Areas become centres for learning, ministry and mission. We are 
seeking a colleague who will embrace that spirit of change and work creatively with laity as 
well as with clergy in achieving our aspirations.  

▪ The Diocese is the most densely populated part of Wales and is hugely diverse, from the 
urban capital of Cardiff to post-industrial Valleys including the semi-rural Vale of 
Glamorgan. Thus, we are looking for someone who will be able to be agile as they work with 
contrasting cultures, enjoying the diversity and the challenges of this exciting part of Wales. 

▪ The Senior Leadership Team of the Diocese includes the senior clergy (Bishop, Dean, 
Archdeacons etc) but also the senior lay Directors (Education, Finance, Communications and 
Outreach). We are committed to becoming a highly effective team and so hope to find 
someone who will thrive within a context where trust is essential and constructive dissent is 
welcomed. The person appointed will need to be a team player with experience of leading 
both individuals and teams, good at connecting, enabling and motivating. 

 

 

 



 

Key Roles 

 

A. To be responsible for developing, integrating and implementing policy relating to 

Ministry and Discipleship 

 

❖ To be a contributing member of the Diocesan Senior Leadership Team 

❖ To be responsible for drafting and implementing Diocesan policy in the fields of 

ministry and discipleship while implementing the Diocesan Vision Where Faith 

Matters, fostering imaginative approaches and structures in the Diocese which will 

awaken the discipleship of all God’s people. 

❖ To provide leadership and line management for the Ministry and Discipleship 

Department, producing work plans, managing appraisals, supporting any training 

requirements for staff, planning and managing the departmental budget  

❖ To keep up to date with developments in the wider church in the theology and 

practice of ministry and discipleship and be aware of a wide range of resources to 

support this 

❖ To ensure the Ministry and Discipleship Department is linked in with all 

departments in order to advise and shape engagement with Ministry Areas, 

especially in the strategic deployment of Vision roles to support church growth and 

flourishing  

❖ To model best practice in collaborative working and proactively support the 

formation of collaborative working practices amongst clergy colleagues 

❖ To undertake other duties as may reasonably be expected at the request of the 

Bishop or Diocesan Secretary 

 

B. To oversee all ministry training in the diocese (initial and continuing, leadership and 

task related) to meet the needs of a range of lay and ordained ministries 

❖ To ensure that lay ministry is established as a valued and equal part within the 

ministry of the Diocese and that opportunities for lay training are met for a wide 

range of contexts  

❖ To contribute to the strategic deployment of curates, NLMs and vicars 

❖ To have responsibility for the delivery of Continuing Ministerial Development within 

the Diocese, making sure that mandatory training days have relevance to present 

issues in ministry and the implementation of the Diocesan Vision  

 

C. To contribute to the growth and flourishing of Ministry Areas in developing outreach, 

learning and evangelism, through the strategic deployment of key resources as part of 

the Diocesan Vision Where Faith Matters 

❖ To have responsibility for encouraging and equipping Ministry Areas in 

developing and implementing their plans for mission through the strategic 

deployment of Mission Enablers, reflecting on good practice, growing teams, 

developing new leadership approaches, strategies and projects for mission to 

build a joyful local church   

 



 

❖ To provide leadership in understanding, promoting and growing evangelism and 

ministries for evangelism which lead to church growth 

 

D. To have oversight of the vocations work in the diocese, both lay and ordained and to 

ensure the wellbeing of all our leaders 

❖ To oversee the strategy for vocations both lay and ordained and to encourage the 

promotion and discernment of all vocations 

❖ To provide a range of positive, proactive measures which lead to the greater 

wellbeing of clergy and leaders in the Diocese. 

 

E. As the senior Ministry Officer to the Diocese of Llandaff to represent the Diocese at 

Provincial level in ministry matters. 

❖ To be a main point of contact with St Padarn’s Institute in terms of negotiating and setting 

appropriate training for all levels of ministry and to provide specific complementary 

training programmes to develop clergy leadership   

❖ To build and maintain mutually beneficial working relationships with relevant Officers in 

other Dioceses and in the Church of England, and to create and maintain links with wider 

church networks as appropriate 

❖ To represent the Diocese on Provincial committees for ministry and evangelism  

 

 

Person Specification 

Attributes Essential  Desirable 

Qualifications & 
Training  

▪ If ordained within the Anglican 
Communion to have at least six 
years in holy orders 
 

▪ Appropriate DBS check 

Experience 

▪ Experience of formation and 
selection for ministerial training 
(lay and ordained). 

▪ Experience of collaborative 
working, including 
leadership/management of others. 

▪ Experience of strategic planning 
and policymaking at a high level 
within a complex organization. 

 

▪ Personal experience of Anglican 
parish structures. 

▪ An understanding of the 
theology and practice of 
ordained and lay ministries in 
an Anglican context. 

▪ Experience of working with 
volunteers 

▪ Experience of setting and 
monitoring budgets 

▪ Experience of managing change 
in an organisation  

Knowledge, skills 
and abilities 

▪ Knowledge of best practice in 
safeguarding  

▪ Ability to speak Welsh, or 
willingness to learn 



 

▪ Good level of computer literacy 
including word-processing, 
database and presentation 
software. 

 

Personal 
Qualities 

▪ Values integrity and exhibits 
competence, consistency and 
compassion  

▪ Encourages, motivates and enables 

▪ Has the ability to communicate 
easily and effectively at all levels 
and using a variety of media. 

▪ A self-starter, confident operating 
at a very senior level, able to 
inspire trust and credibility with 
internal and external stakeholders 

▪ Willingness to be flexible with 
working hours  

 

 

Terms and Conditions 

Location: The Diocesan Office which is currently in Coychurch, Bridgend, or such other place as 

the DBF may decide. In line with the principles of flexible working, the post holder may work 

from home when required. The post holder will be expected to travel across the Diocese and the 

wider Province in connection with their duties.  The post holder must hold a clean driving license 

and have use of a car. 

Benefits:  Salary commensurate with the seniority of the post.  For the successful candidate we 

would welcome a discussion about what type of remuneration package best suits their needs. The 

post holder will be eligible to join the contributory pension scheme.  Expenses will be reimbursed 

in line with diocesan policy. The post holder will be entitled to take advantage of the Diocese’s 

Employee Assistance Programme as part of the Diocese’s care for the health and wellbeing of its 

staff. 

Status of post:  Permanent. 

Hours of work:  Full time (37.5 hours per week).  The post holder will be expected to work 

flexible and unsocial hours, including occasional weekend and evening work, to attend meetings 

and otherwise carry out the necessary tasks to fulfil the duties and responsibilities of the role.  In 

line with parish clergy and senior posts overtime is not payable but the post holder is encouraged 

to keep a reasonable work-life balance. 

Leave allowance:  20 days per annum plus Bank Holidays, rising by one day per annum to 25 days. 

Administrative support:  The post holder will be able to draw on the services of the shared 

central administrative support team at the Diocesan office. 

 

 


