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Downing Place United Reformed Church 
Candidate Pack for post of Community Development Worker 

 
1. Application Process 

Candidates are requested to submit a CV (maximum two sides of paper) and a personal 
statement (again, maximum two sides of paper) indicating how they meet the person 
specification (see below).  Please email these to ann@downingplaceurc.org 

 

Under the present circumstances the closing date has been suspended and there is no 
interview date set at present.   

 

Successful candidates will be invited for an interview to be held at a date and place yet to be 
determined.  

 

The interview Panel will consist of the following members of the Church’s Evangelism and 
Service Group: 

Revd Dr Nigel Uden, Minister 
Alison Binney, Elder 
Stephen Thornton, Elder with responsibility for staffing 
Helen Christy, Church Member 
 
2. Job Context and background 

Objective: 
 
You will be responsible for developing a coherent strategy and a set of costed proposals 
which will equip the church to serve communities whose needs are not being met, and who 
may be marginalised. This will involve scoping the most urgent community needs; helping 
respond to, and shape, the vision of the congregation; identifying and developing 
partnerships with other city-centre churches and third sector providers with whom we 
might wish to work.  This role is initially for a fixed 12-month period.   
 
Background: 
 
Downing Place United Reformed Church was formed through a union of St. Columba’s and 
Emmanuel United Reformed Churches. The Emmanuel building has been sold to Pembroke 
College, and the proceeds used to regenerate the St. Columba’s building, which will become 
the home of Downing Place URC. The Church has a vision of becoming a ‘community of 
communities’, with worship at the heart of each of those communities in some form. It also 
wishes part of its work to be to serve simply for its own sake. The congregation is also in the 
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early days of exploring what specifically dementia friendly acts of worship may look like. 
One worshipping community that has been formed in the last year is ‘Open Table’, a 
worshipping community for the LGBT+ community and friends. It worships once a month, 
and also meets once a month for a social bring and share meal. It has grown within a year to 
have 15-25 worshippers, depending on whether we are in or out of student term times.  
 
There are three parts to the developing Vision for Evangelism and Service. One part is 
through the appointment of a Pioneer Minister to work within the leisure sector of 
Cambridge, particularly in the Night Time Economy. This is a post funded by the United 
Reformed Church Special Category Ministry programme.  
 
Secondly, we are also engaged in discussions with Westminster College, Cambridge about 
initiating a gap-year intentional Christian community programme. This would offer places to 
individuals wishing to take a gap-year to come and reside in a residential community, 
probably based in Westminster College, and to be a part of the worshipping life of Downing 
Place and engage in community work helping support our developing community 
programmes. You will need to work with those at Westminster College who are developing 
this programme, to ensure that it is aligned with Downing Place's emerging plans and 
priorities. 
 
The third part of our emerging strategy concerns the development of what has been 
labelled ‘The Community Hub’ (this may not be the final name, but is how we identify the 
work). Both churches have a history of partnership working with third sector organisations. 
The St. Columba Foundation Group Therapy Centre is based in our premises. Emmanuel 
Church for many years had a partnership with Eddie’s, a charity that works to support 
people with learning disabilities. The new building will supply us with a range of gathering 
spaces of differing sizes: small -medium sized meeting rooms, a coffee lounge central 
circulation area, a more traditional size church hall, as well as the sanctuary itself. There will 
be renewed kitchen facilities. All of this is in the context of a nearly £5 million 
redevelopment of the whole site. 
 
This role is to research the community needs the congregation may be best suited to 
respond to; to identify and build relationships with potential third sector partners with 
whom we might wish to engage; and to develop a coherent strategy, with a costed business 
plan, for the development of the ‘Community Hub’ element of the work of Downing Place 
Church.  
 
You will work with a range of colleagues. Downing Place is presently served by two part-
time ministers, which will reduce to one as of May 2020.  We expect to be joined by a full-
time Pioneer Minister over the course of the year.   There are also two administrators (one 
of whom lives on site and provides support to lettings and Sunday services) and part-time 
staff who assist with cleaning and furniture removal. The main authoritative decision 
making body in United Reformed Church congregations is the Church Meeting, which is a 
meeting that all members of the church are entitled to attend, deliberate and vote. The 
Elders meeting exercises leadership and oversight of the life of the Church, and is elected by 
the Church Meeting. There are various groups that assist with oversight of different areas of 
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the life of the Church, and the post-holder will work closely with the Evangelism and Service 
Group. 
 
3. Job Description 

 

• To build and maintain good working relationships with the Evangelism and Service 

Group, the Elders meeting and the wider Church membership of Downing Place United 

Reformed Church, working collaboratively wherever it is possible and advantageous to 

do so. 

• To work always with a commitment to the Christian Faith, understanding the role as an 

act of witness and service. 

• To research community provision within Cambridge City Centre, and to advise on what 

gaps in provision are most marked, that the church may be able to assist with. 

• To explore the range of potential partners with whom we might most effectively 

develop the ‘Community Hub’. 

• To develop proposals for partnership working. 

• To develop a business plan for the Community Hub vision which is fully costed, gives 

details of staffing needs complete with draft job descriptions and person specifications, 

the nature of community partnerships anticipated, an appropriate suggested 

management structure and a five year development plan for the project. 

• To advise on the best ways of ensuring the Christian vision which inspires the project is 

appropriately maintained, which may include developing proposals for chaplaincy work 

within the new community hub, the initiation of new worshipping communities to serve 

the needs of specific communities and other distinctively Christian elements to the 

project. 

 
4. Person Specification 

 

• An understanding of, or willingness and commitment to quickly acquire an 
understanding of, the social and community needs of people living in or close to the 
Cambridge City.  

• Evidence of an understanding of the way Christian theological and faith commitments 
will need to shape Downing Place URC’s social and public engagement response to these 
needs. 

• Experience of, or a good understanding of, planning and implementing projects 
including financial management (not necessarily as a professionally qualified person). 

• Evidence of sound judgement and good communication skills, with the ability to 
command respect and establish credibility and act as an ambassador for Downing Place 
URC. 

• Evidence of effective working as a member of a team. 

• Evidence of the ability to ensure widespread stakeholder engagement and the ability to 
secure the commitment of other key organisations, agencies and individuals to work 
together.  
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• Evidence of valuing and promoting diversity. 

• A willingness to play this role as an expression of Christian discipleship on behalf of 
Downing Place URC. 

5. Terms and Conditions 

Job Title:  
Community Development Worker – Downing Place United Reformed Church 
 
Term:  
A fixed term post for 12 months 
 
Occupational Requirement:  
An Occupational Requirement exists for the post-holder to be a practising Christian in 
accordance with the Equality Act 2010. 
 
Salary: 
£30,000-£35,000 depending on experience. 
 
Hours:  
37.5 hours per week. 25 days annual leave per year plus statutory bank holidays. However, 
for the right candidate we will consider a part-time appointment with a minimum of three 
days a week. 
 
Pension: 
You will be enrolled in the Government’s NEST scheme, unless you choose to opt out.  The 
minimum contribution from you if you do decide to join is 5%, which the Church will match.  
In addition, if you choose to make a higher level of contributions, the Church will match 
these up to a maximum of 10%. 
 
Accountability: 
Your line manager for ‘pay and rations’ purposes will be the Elder responsible for Human 
Resources. In addition, you will be responsible to the Convenor of the Evangelism and 
Service Group for your day-to-day work priorities.  
 
 
 
 
 
 


