
Chelmsford Diocesan Board of Finance 

 

Job Description 

 

Job Title: Leadership Development Specialist (part time - 17.5 hours per week)  

 

Reports to: Training Team Leader 

 

Salary:  Up to £46,300 pro rata, subject to experience and skills.   

Actual part time salary up to £23,150. 

 

  

Purpose  

To take lead responsibility for the development and delivery of leadership and supervision 

programmes for local church leaders. 

To coordinate the development and delivery of the regional Incumbency Skills and Area 

Deans courses. 

To contribute to the provision of coaching and action-learning  

 

Reporting Structure 

The post holder reports to the Training Team Leader, who co-ordinates CMD provision 
across the diocese. 

The post-holder will be a member of the diocesan Mission & Ministry Team led by the Dean 

of Mission, Ministry and Education. 

 

Nature and Scope 

The Diocese of Chelmsford, ‘the Church of England in East London and Essex,’ is led by the 

Bishop of Chelmsford, assisted by three Area Bishops (Barking, Bradwell and Colchester) 

and seven Archdeacons  

 

The Diocese covers more than 1,500 square miles that stretches from the East coast to the 
Thames and ranges from countryside to towns and suburbs. It comprises five East London 

boroughs, the county of Essex, and the unitary authorities of Southend and Thurrock. 

Chelmsford is the second largest diocese in England with a population in excess of 3.2 

million people, 469 parishes, 316 benefices, 579 churches, 139 church schools with around 

500 clergy and 200 Licensed Lay Ministers. 

  

We are focussing our strategic development around Transforming Presence, details of which 

can be found at www.transformingpresence.org.uk. A core aspect of Transforming Presence is 

the on-going task of Reimagining Ministry which depends on developing the leadership 

capacity of all who have responsibility for the life and wellbeing of each local congregation. 

 

Principal Responsibilities 

1. To work in collaborative partnership with colleagues within the Training and 

wider Mission & Ministry Team, attend Team Meetings and contribute to the 
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shared responsibilities of the Team to ensure effective delivery of CMD to all 

licensed ministers in the Diocese.  

2. Lead the design and delivery of leadership development processes for local 

church leaders and Mission and Ministry Unit leaders. This includes the 

development of the highly acclaimed Chelmsford Christian Leadership 

Programme (CCLP). 

3. To assist with the training and deployment of coaches, transition mentors and 

action-learning facilitators. We make use of the 3D Transforming Conversations 

course. Lead responsibility for this area of work currently lies with the 

portfolio of responsibilities held by the Barking Area CMD Adviser. 

4. To assist in recruiting and training a larger team of coaches, transition 

mentors and action-learning facilitators to support the delivery of CCLP and 

increase the number of reflective learning communities in the diocese.  

5. Coordinate (on behalf of the Eastern Region) the Incumbency Skills and Area 

Dean courses and, depending on experience, share in the teaching.  

6. Work with Lay Development colleagues to develop and promote 

collaborative ministry and leadership formation resources across the diocese. 

7. Share in representing the Diocese at regional and national networks.  

8. To make provision for appropriate CMD and spiritual renewal for self in 

agreement with the line manager. 

9. Undertake such other reasonable duties as may be required by the Dean of 

Mission, Ministry and Education. 

 

  

Key Relationships 

 The Dean of Mission and Ministry 

 The Training Team Leader and Colleagues 

 The Area and Diocesan team of advisers  
 

 

 



3 

Person Specification  

 

Essential:  

1. An authorised lay or ordained Christian minister in good standing with their 

denomination with a deep personal faith in Jesus Christ and a good working 

understanding of Anglican parochial ministry and mission. This is a genuine 

occupational requirement because of the responsibilities in education and 

formation of ordained and lay ministers. 

2. Committed to developing the effectiveness of Christian ministry for mission 

that is sensitive to the differing needs and opportunities in urban, multi-

cultural, suburban and rural contexts. Experience of working with the diverse 

theological, spiritual and liturgical traditions of the Church of England. 

3. A committed and proven team player, able to work with clergy and lay 

people, men and women. Having confidence in their own ability as well as 

being open to change and valuing the contributions of others. Sensitive to 

issues of confidentiality and team loyalty. 

4. A reflective practitioner (with skills and experience in theological reflection) 

who can help others reflect on their practice.  

5. Understand learning styles and familiar with adult education methodologies. 

Evidence of delivering events or courses with attention to both process and 

content. 

6. Evidence of being able to work effectively with large and small groups 

including skills of facilitation, listening and presentation.  

7. Experience of designing and delivering training events and conferences. 

8. Familiar with leadership development processes and with experience in 

coaching or mentoring. 

9. Able to work effectively when away from other team members with skills in 

self-motivation, organisation and the management of priorities. 

10. An open human being with a sense of humour and a demonstrable 

commitment to continuing personal, theological and professional 

development. 

11. Able to demonstrate emotional and intellectual robustness, theological 

acumen, creative imagination and integrity.  

12. Administratively able with attention to detail in organising events, record 

keeping and evaluation. 

13. Computer literate with the ability to use MS Word, PowerPoint and email. 

Able to handle normal office functions including correspondence and filing. 

14. A car driver who holds a valid current driving licence and willing to use own 

car. This is an essential requirement excepting in cases where the 

(prospective) post holder has a disability under the terms of the Equality Act, 

where a reasonable adjustment could be accommodated. 

 

Desirable:  

15. Ordained applicants will ideally have experience as a Training Incumbent. 
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Outline of terms and conditions 

 

 

Responsible to: Training Team Leader  

 

Salary:  Up to £46,300 pro rata, subject to experience and skills.  Actual part 
time salary up to £23,150. 

 

Hours: Part time - 17.5 hours per week.  

 

Normal office hours are 09.00 to 17.00, Monday to Friday.  However, 

the post holder will need to be flexible in their approach to working 

hours and be able to work some evenings and weekends to meet the 

requirements of the role.1  

 

Pension: Enrolment in the Church Workers’ defined contribution scheme (a 

non-contributory scheme with an 11% contribution by the Board). 

Clergy may opt to remain in the Clergy Pension scheme subject to a 

salary sacrifice arrangement.  

 

Annual leave: Twenty-five days plus public holidays (pro rata), rising to twenty-nine 

days after 5 years continuous service.  

 

Probationary  Six months 

period: 

 

Notice period: Three months   

 

Expenses: Working expenses are paid at the Diocesan rates. A laptop and a 

phone will be provided  

 

Office base: Diocesan Office, 53 New Street, Chelmsford CM1 1AT  

 

Contract: The contract of employment will be with the Chelmsford Diocesan 

Board of Finance.  

 
Right to work: The post-holder must have the right to reside and work in the UK. 

 

 

                                            
1 The Incumbency Skills and Area Dean’s courses are taught residentially over three days. CCLP is a non-

residential programme currently taught on Tuesday’s in Chelmsford. Every two years we offer a residential 

version of CLP in partnership with the Diocese of Karlstad that is taught in two five-day blocks in Chelmsford 

and Sweden. 


