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 Diocesan Director of Ordinands 

 

The Bishop of Llandaff wishes to appoint a Diocesan Director of Ordinands. The successful 
candidate will act for the Bishop in overseeing preliminary assessment of candidates, help lead 
the vocations team of the Diocese in encouraging vocations to a range of ministries, and be part 
of a talented wider Diocesan Ministry team which seeks to think theologically and strategically 
about ministry as well as implementing the aspirations of the Diocesan Vision - ‘Where faith 
matters’.  

 

This is a role designed to fit our vision for the Diocese: 

https://s3.amazonaws.com/cinw/wp-content/uploads/sites/5/2018/06/The-Diocesan-
Vision.pdf  

 

Where faith matters 

Telling a joyful story 

Growing the Kingdom of God 

Building our capacity for good 

 

 

The post holder will hold a leading role within the Ministry Development Team, working 
collaboratively to raise the profile of vocations especially amongst the young, form and discern 
people for ministry of all kinds, engage creatively and purposefully with candidates, ministers in 
training and newly licensed ministers, and help deliver lay training and continuing ministerial 
development across the diocese. The other members of the Ministry Development Team all serve 
as Assistant Diocesan Directors of Ordinands (ADDOs). 

 

This post reports to the Director of Ministry and Discipleship, liaising with the Bishop over 
particular situations or candidates.  

 

There is some flexibility regarding the remuneration and deployment arrangements for the 
successful candidate. The DDO could have a clergy stipend with housing provided, as a priest in a 
Ministry Area, where she/he would undertake duties at 0.1fte.  Alternatively, this could be a 
salaried post at £38,000 gross per annum, with no house provided. 

  

https://s3.amazonaws.com/cinw/wp-content/uploads/sites/5/2018/06/The-Diocesan-Vision.pdf
https://s3.amazonaws.com/cinw/wp-content/uploads/sites/5/2018/06/The-Diocesan-Vision.pdf
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Job Description: Diocesan Director of Ordinands (DDO) 

 

Key Roles 

 

A] Membership of the Ministry Development Team (MDT – see note below) 

The MDT works closely with the Director of Ministry & Discipleship to  

• promote the development of discipleship throughout the diocese 

• raise the profile of vocations, especially amongst younger generations 

• form and discern people for ministry of all kinds 

• engage creatively and purposefully with candidates, ministers in training and newly 
licensed ministers 

• help deliver lay training and continuing ministerial development across the diocese.  

Other members of the MDT serve as Assistant DDOs. The DDO will have a key role in monitoring 
and developing the skills of the whole MDT regarding their work with candidates and ordinands. 

The Vocations Team is a sub-group of the MDT. We currently have both ordained and lay 
vocations advisers in each of our Archdeaconries. The DDO post requires effective leadership of 
the whole vocations team to foster and nurture vocations and to explore and plan with the team 
aspects of outreach in the field of vocation. 

 

B] Assessment and Selection of Candidates 

a) The post holder will take charge of the discernment process and will be creative about the 
use of the Ministry Development Team, the Vocations Team and other resources in the diocese 
and wider Church to bring about a thorough and efficient pathway for the discernment of 
vocations, particularly to ordained ministry. 

b) An ability to work with insight, sensitivity and diligence with candidates for ministry (lay 
and ordained), helping to discern and report on their faith, vocation, individuality and potential 
strengths and weaknesses 

c) Along with the Chairs of diocesan discernment boards the DDO will be responsible for 
arranging meetings of the Diocesan Discernment Panel and coordinate briefings and training 
members of that panel.  In consultation with the wider team, the DDO decides which candidates 
are ready for the Diocesan Discernment Panel, prepares supporting paperwork for this process 
and acts as secretary to the Diocesan Panel.  The Panel normally meets three times a year.   

d) The DDO will draft a report for the Provincial Panel and take up references and prepare 
the necessary papers for the selection process. There is a need for a clear knowledge of the 
Provincial process and to update the whole team on any changes to that process. The DDO and 
their team also is responsible for preparing the candidate for the panel meeting.   

e) The DDO will give advice about the appropriate training pathway; consonant with Bench 
of Bishops’ ruling that St Padarn’s should be the preferred institution and that we wish to have 
especial care for the candidate’s spouse and children.  Familiarity with the policies of the Church 
in Wales about training and a good working knowledge of the available patterns of training are 
essential.   

f) In the case of applicants who have been previously divorced, divorced and re-married or 
are married to spouses who have been previously married, the DDO will brief the Archbishop’s 
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Dispensation emissary to make the necessary referral to the Panel of Bishops’ Advisors before 
the candidate is sent to any Discernment Panels. 

g) Once a candidate is recommended for training, the DDO will refer the applicant for DBS 
and medical checks; the Diocesan Sponsorship form is essential to this process and for enrolment 
in St. Padarn’s.   

h) The DDO will ensure that the candidates understand the financial provision for training 
and liaise with the Finance Department of the Representative Body so that correct applications 
are made. 

 

C] Management of ordinands prior to and during training 

When an ordinand begins training, he/she is under the primary pastoral care of the Principal and 
staff of St. Padarn’s but the DDO acts for the Bishop in exercising a continuing pastoral oversight. 

a) The DDO will visit students and discuss their progress with staff members.  There is a 
progress review meeting with the Bishop, Director of Ministry and Staff from St Padarn’s every 6 
months. 
b) The DDO works closely with Diocesan and Provincial colleagues to ensure that proper 
financial provision is made for the students, according to Church in Wales guidelines covering 
diocesan financial support to married and single ordinands in training.  
c) We wish to consult widely when placing students either in a contextual setting for training 
or into a curacy. The DDO will be a key part of this. The DDO acts as a link person in negotiating 
with those coming into the Diocese from elsewhere for their title.  The IME (Initial Ministerial 
Education) Officer ensures that working agreements are in place for all curacies and the DDO will 
work closely with her in this task. 
d) The DDO is responsible for liaising with the Bishop’s Chaplain in the preparation of 
ordinations.  He/she prepares a timetable in consultation with the Bishop and the retreat 
conductor.  The Diocese of Llandaff works with the Diocese of Swansea and Brecon to arrange 
joint ordination retreats.   

 

D] Liaison with Provincial bodies  

The DDO represents the Diocese, as required, at Provincial or other events. 

a) The DDO is a member of the Diocesan Mission Support Team.  

b) The DDO has Provincial meetings to attend, primarily Ministry Development Group 
Meetings which usually meets four times a year.  Additionally, DDOs meet occasionally as working 
groups, such as the Provincial Vocations Development Group.   

c) The DDO meets with the Director of Ministry & Discipleship regularly to monitor progress 
and for support and strategic discussions. 

d) The DDO will have an eye to the development of policy both in the Diocese and the 
Province and will need to be prepared to write papers and offer advice as important matters are 
being considered.   

e) The DDO carries responsibility for significant pieces of administration including the writing 
of reports on candidates, the maintenance of files on them; GDPR rules apply here and will need 
to be communicated clearly.  
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Terms & conditions 

EITHER: Stipend - clergy terms of service, with an Area Dean level of stipend, and housing 
provided, with 0.1 full time equivalent (FTE) duties in a Ministry Area:  

OR: Salary -  £38,000 gross FTE per annum.   

• The post holder will be eligible to join the contributory pension scheme.  The possibility 
of working part time is open to negotiation.  

• Status of post:  Permanent (subject to a six-month probationary period). 

• Hours of work:  Up to full time (37.5 hours/week).  The post holder will be expected to 
work flexible and unsocial hours, including occasional weekend and evening work. 

• Leave allowance:  20 days per annum plus Bank Holidays, rising by one day per annum to 
25 days.  Overtime is not payable, but an equivalent amount of time off in lieu may be taken. 

 

Administration and Support  

Location:  The Diocesan Office is currently in Coychurch. A review of working practices is 
underway in light of the experience during the COVID19 pandemic; it is anticipated that there 
will be a blend of work from home, with shared desk space available eventually in a variety of 
locations around the diocese. 

The DDO will be expected to travel across the Diocese and the wider Province.  The post holder 
must hold a clean driving licence and have use of a car.  

Administrative support:  The DDO will be able to draw on the services of the shared diocesan 
central administrative support team. 

 

The post is line managed by the Director of Ministry and Discipleship, the Revd Canon Tim Jones. 

All allowable expenses of office will be met. A laptop and mobile phone will be provided. 
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Person Specification 

The DDO will need to be: 

• a priest with experience of pastoral ministry and the ability to articulate a confident 
sense of their own vocation; 

• able to show skills of discernment and an ability to nurture vocations in those of 
differing backgrounds; 

• well-organised and with skills of expressing themselves clearly both in conversation and 
in writing; 

• able to maintain careful and appropriate confidentialities; 

• a mature team player who can work effectively with those of differing viewpoints and 
personalities, able to take difficult decisions and manage conflict well; 

• theologically competent and alert, as well as being liturgically sensitive; 

• able to reflect a real care in and interest for ordained ministry in the discernment of 
those exploring ordination;   

• committed to building a delivery plan for vocations which aspires to fulfil the strategic 
vision of the Diocese and sets the pattern of ministry with the Bishop and her team for the 
future. 

• a champion for diversity within ministry who recognizes and values God’s calling in all 
people. 

 

 

More information 

 

For more information or to arrange an informal conversation, please contact Canon Tim 
Llewellyn Jones, the Diocesan Director of Ministry & Discipleship: 
timjones@churchinwales.org.uk 

 

 

Deadline for application: 9am, Wednesday 6th July 2022 

Interviews: Wednesday 20th July 2022 

  

mailto:timjones@churchinwales.org.uk
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Note: The Ministry Development Team comprises the Ministry Development Officers and the 
DDO, reporting to the Diocesan Director of Ministry & Discipleship 

 

Overall Aims:  

1. To awaken the discipleship of all God’s people across the deaneries, parishes and 
ministry areas of the diocese, nurturing and developing this into the visible signs of the Kingdom 
of God. 

2. To develop and sustain strategies and programmes to develop vocations to ministries of 
all kinds in the life of the Church, working in close liaison with the Diocesan Vocations Team. 

3. To foster imaginative approaches and structures for training across the diocese which 
develop skills for ministry and mission, and to develop the understanding and practice of 
collaborative working. 

4. To contribute to diocesan policy discussion on the development of lay ministries and 
collaborative working at all levels of diocesan life. 

5. To work with other diocesan officers concerned with the development of ministry and 
mission in churches, Ministry Areas, deaneries, schools, colleges and universities, on the design 
and delivery of training events and programmes, and to promote and support lay ministries of 
all kinds and lay involvement in mission in the diocese. 

6. To serve as Assistant Diocesan Directors of Ordinands (ADDOs), helping potential 
candidates for ordained ministry to discern the nature of God’s call on their lives, to prepare 
them for diocesan and provincial discernment panels, and to liaise appropriately with others 
throughout the candidates’ formation. 

7. To share in the formation, oversight and care of ministers in training and Newly Licensed 
Ministers, working in liaison with St Padarn’s Institute and the Diocesan Director of Ministry and 
Discipleship. 

8. To keep up to date with the developments in the wider Church in the theology and 
practice of lay ministry and mission, and offer this as a resource to the diocese. 

 

Background 

The 2012 Church in Wales Review (link below) challenged Dioceses to re-imagine the shape of 
parish ministry through the creation of Ministry Areas.  The Diocese of Llandaff moved to a 
Ministry Area structure at the start of 2022. Work is on-going to  

• redefine traditional parish ministry roles  

• encourage and foster new vocations to ordained ministry 

• encourage more collaborative working  

• offer strong support to lay ministries.   

Congregations and Ministry Areas are being asked to consider new forms of outreach arising 
from new concepts of mission.  The Ministry Development Team holds a key co-ordinating and 
enabling role in relation to these changes. 

https://www.churchinwales.org.uk/en/publications/administration-and-
business/Church_in_Wales_Review_2012/ 

https://www.churchinwales.org.uk/en/publications/administration-and-business/Church_in_Wales_Review_2012/
https://www.churchinwales.org.uk/en/publications/administration-and-business/Church_in_Wales_Review_2012/

